
1. Survey 
Your mortgage provider will require a basic valuation 
survey, but for peace of mind Ocean surveyors offer 
a detailed home-buyer’s report or a full building 
survey, to check what you’re really buying. 

You may also be able to combine the mortgage 
valuation with your survey and save money.

2. The pre-contract stage
Ensuring that we’re satisfied with the terms  
of the seller’s contract, including: 

•  Standard form enquiries: boundaries planning 
consents, alterations, disputes etc. 

•  A schedule of fixtures and fittings

•  Property title: ownership rights and liabilities,  
flat leasehold terms.

3. Mortgage
Ensure you have your mortgage in place as soon 
as possible after having an offer accepted to avoid 
any delays. Ocean financial services can help you 
quickly find the right mortgage for you.

Buildings insurance

You will need to arrange buildings insurance as 
part of your mortgage agreement (this might be 
through your mortgage provider).

4. Signatures
Sign the contract, transfer and mortgage deed 
either in person at your local Ocean office or 
by post. You’ll need two original forms of I.D. 
(passport/driving license + recent utility bill).

Joint ownership

If you are buying the property jointly you need  
to decide whether the property is owned in equal 
share (Joint tenancy) or with different shares in  
the value (Tenancy in common).

7. After exchange
Following exchange we carry out any final searches, 
obtain the balance of the purchase money and send 
the final transfer deed to seller to sign. 

In urgent cases these steps can be carried out  
before exchange of contracts.

9. After completion
We will complete the legal requirements of the sale:

•  Receiving the deeds 
from the seller’s lawyers

•  Paying stamp duty/ 
land tax 

•  Registration at the  
Land Registry

•  After registration we 
will send to you a copy 
of the new amended 
register and any old 

deeds and searches etc. 
that we receive from 
the seller’s lawyers

•  Notices of transfer 
sent to a landlord/
rent charge owner/
managing agent etc. 
(where relevant)

•  Notice of transfer of  
any guarantees.

8. Completion
The agreed date when you receive the keys to your 
new home and ownership passes into your name.

The contract specifies that funds must be in the 
seller’s lawyer’s account by a set time (often 1pm). 
To avoid penalties if this deadline is missed we ask 
for the mortgage and any money due from you to 
be sent to us at least the day before completion.

6. Exchange of contracts
Once we are happy that everything is in order legally 
and the mortgage offer is received, both parties sign 
the contracts and you are then legally obliged to 
complete the transaction.

You pay the deposit (typically 10%), usually made 
by CHAPS bank payment as most standard online 
transfers have a limit of £10,000.

You then agree a completion date to move in.

5. Wills & powers of attorney
Your house is likely to be the largest asset you’ll own 
– speak to Ocean wills & probate to make a will or 
ensure that it’s included in your existing will.

Buying your dream home – conveyancing
We’ve outlined the conveyancing process of buying a house, 
from conducting searches, to exchanging contracts and finally 
completing and getting the keys.


